MOVING POLICY
Condominium Plan No. 9411130 (Shylui) 1111 – 15 Ave. S.W.
To maintain in good condition the Shylui building and elevator we ask you to please observe the
following when moving in or out.
PLEASE
 Notify Longley Management at least 7 days before date of moving in/out in order to make the
arrangements for the elevator and any clean-up that may be required.: Longley Mgmt., 2289882
 Move in/out between the hours of 9:00 a.m. and 4:00 p.m, only.
 State exact time of moving (e.g. “Between 12:00 p.m. and 2:00 p.m.”) so that a notice can
be put up. Moving time must not exceed 4 hours.
 Arrange to get the elevator key through Longley Mgmt. (it is important to have the key
because it saves wear and tear on the elevator)
 Load/unload from the front of the building. Loading/unloading in the back obstructs
parking lot traffic
 For security reasons do not keep doors open and unattended for long periods of time
when loading/unloading. Doors must also be closed to avoid freezing the heating pipes
 After moving in/out clean up debris occurring in any hallways, foyer, or entrances
immediately.
 When unpacking, make sure all boxes are flattened before putting into our garbage bin.
 Off-site owners are responsible for their tenants. Please acquaint them with these
requests including our garbage policy
A non-refundable move in/out fee of $100.00 must be paid 7 days before the date of moving in.
The fee will be used to pay the costs associated with making the appropriate arrangements for
moving in and moving out. Note: You will be responsible for any cost incurred if there are
damages to the property as a result of the move.
“Failure to comply with these requests will result in a $150.00 fine”
Thank you very much for you co-operation.
THE CONDOMINIUM BOARD

